St Mary’s Catholic Primary School Tauranga - Privacy Notice

At St Mary’s Catholic Primary School, we collect, use, and manage personal information in
accordance with the New Zealand Privacy Act 2020 and the Education and Training Act
2020. We are committed to protecting the privacy of our learners, parents, caregivers, and
staff.

1. What Information We Collect

To provide high-quality education, ensure student well-being, and maintain our school
community, we collect personal information including:

e Student Details: Name, date of birth, contact details, gender, ethnicity, and
residency status.

e Parent/Caregiver Details: Names, relationship to the student, phone numbers,
email addresses, and emergency contact details.

e Educational Records: National Student Numbers (NSN), academic progress,
reports, attendance records, and learning support needs.

e Health and Safety Information: Medical conditions, allergies, immunization records,
and dietary requirements.

e Special Character Information: Religious affiliation and baptismal records (required
for preference enrollment).

e Visual Information: Photographs and video recordings taken during school
activities, and CCTV footage around the school grounds for security purposes.

2. How We Collect Personal Information

We generally collect personal information directly from parents/caregivers during the
enroliment process, through permission forms, and throughout the school year. We may also
collect information directly from students during day-to-day school activities and learning.

3. Collection from Third Parties (Information Privacy Principle 3A)

In accordance with IPP 3A of the Privacy Act 2020, there are times when we may collect
personal information about a student or family from a third party rather than directly from
you. We will only do this if it is publicly available, authorized by you, or necessary to fulfill our
educational and safety mandates.



Examples of indirect collection include:

e Previous Schools or Early Childhood Centres: Retrieving historical academic
records, official transfer files, and learning support data.

e The Ministry of Education: Verifying enrollment history, funding eligibility, or
National Student Numbers (NSN).

e Health Professionals or Government Agencies: Receiving medical data,
immunization details, or safety alerts from Health New Zealand (Te Whatu Ora),
Oranga Tamariki, or the Police when required by law or to prevent a serious threat to
health and safety.

e The Catholic Diocese of Hamilton / Parish: Verifying preference status and
baptismal records to confirm eligibility under our Special Character guidelines.

4. Why We Collect and Use It
We use this personal information to:

Support student learning, academic progress, and holistic development.

Maintain the safety, health, and well-being of all students while in our care.
Communicate school updates, newsletters, events, and emergencies to
parents/caregivers.

Uphold and foster the Catholic Special Character of our school.

Fulfill our mandatory reporting and administrative obligations to the Ministry of
Education and other government agencies.

5. Who We Share Information With

We only share personal information when necessary or permitted by law. This includes
sharing with:

The Ministry of Education and NZQA for regulatory compliance and funding.
Health agencies (such as local public health nurses) to ensure student medical
safety.

e The Catholic Diocese of Hamilton (or relevant parish leadership) to maintain our
school’s Catholic Special Character records.

e Approved Third-Party Service Providers: Secure educational software and cloud
platforms used strictly for learning and administration (e.g., student management
systems).

Note on Safety: Under the Oranga Tamariki Act 1989 and the Family Violence
Act 2018, we may share information with child welfare or safety agencies if we
believe a child or young person is at risk of harm.

6. Storage and Security

We take all reasonable steps to ensure personal information is kept safe and secure from
unauthorized access, modification, or disclosure. Digital records are stored in secure cloud
systems with restricted access, and physical documents are stored securely on the school
grounds.



Information is only retained for as long as required by law (under the Public Records Act
2005) or for the purposes for which it was collected.

7. Your Rights: Access and Correction

Parents, caregivers, and students have the right to request a copy of the personal
information the school holds about them, and to request that it be corrected if they believe it
is inaccurate.

If you wish to view or correct your information, or if you have any questions or complaints
regarding privacy at our school, please contact our Privacy Officer:

e Email: office@stmarystga.school.nz
e Phone: 07 578 8066
e Address: St Mary's Catholic Primary School, Thirteenth Avenue, Tauranga
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